and non-academic directors must approve CE/CP activities before these activities are conducted. The Continuing Education and Community/Public Service Activities Approval form is posted at the Academic Affairs website; this form should be submitted to the appropriate dean or director's office at least two weeks before the activity occurs. Deans and non-academic directors are responsible for collecting copies of the records of CE/CP activities offered within their areas of responsibility and for submitting these records annually to the office of the vice president to whom they report. The appropriate vice president will ensure that all ongoing CE/CP activities are assessed on a regular basis and that assessment results are used to improve the programs.
Awarding Continuing Education Units
When activities result in the awarding of non-academic credit, such as Continuing Education Units, it is the responsibility of the unit offering the continuing education activity to meet the guidelines established by the Texas Higher Education Coordinating Board and the Southern Association of Colleges and Schools. It is the responsibility of the unit awarding the nonacademic credit to establish a transcript and keep the records on file.
